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['naBa 1. O6wume nonoxenus

I. Hacrosmmit Koaekc ycraHaBiuMBaeT OCHOBHbIe npaBuiIa cayxeOHoro
nosejgenus paboTHUkoB MBJIOV-getckoro cama No 37 (nanee — Ywupemxaenue)
(manee — paboTHHMKH), OOLIME NPHHLMIIEI NPO(pECCHOHANBHOM, CIykeGHOH ITHKH,
KOTOPBIMHU I0JIKHBI PYKOBOACTBOBATHCS PabOTHHKH.

2. Ilensto Hacrosmero Konekca siBisercs YCTaHOBJICHHE 3THYECKUX HOPM
CIy)X€OHOro MOBeleHHs: PaGOTHUKOB Ul NOCTOHHOTO BBIIONHEHHS HMI CBOEH
NPO(ECCHOHANBHOM NesATeNbHOCTH, a TAKKe CONCHCTBHE YKPEIUIEHUIO aBTOpHUTETA
pabOTHHKOB, IOBEpHs rpakaaH K YupexxaeHHIo 1 06ecreyeHne eantbiX ITHUECKHX
HOPM M TIPHHLIHTIOB CIlyeBGHOro ToBeeHUS paboTHHUKOB.

Hacrosumii Kopmekc npusBan moBbicHTb s deKkTHBHOCTL  BBINIOMHEHKS
PabOTHUKAMH ' CBOMX  JOJKHOCTHBIX O0A3aHHOCTEH, CIYXHT OCHOBOH  JuTsi
thopmMHUpoBaHHsa IO/KHOH Mopaiu B chepe NeATENPHOCTH YUpekIeHHs, a Takke
BBICTYNAeT KaK HHCTHTYT OOLUECTBEHHOrO CO3HAHMS M HPABCTBEHHOCTH pabOTHHKOB,
MX CAMOKOHTPOJS. | L

3. Hacrosmuii Koxeke paspaGotan B cOOTBETCTBHH ¢ DenepanbHbIM 3aKOHOM
0T 25.12.2008 Ne 273-®3 «O npoTHBOAEHCTBHI KOppYyINUUH», THIIOBEIM KOAEKCOM
OTHKM M CJyKEOHOro [OBEJEHHs ~TIOCYJAapCTBEHHBIX CIIyXKALMX PocCHiiCKOii
Qesepauun U pabOTHHKOB, 070GPEHHBIM pemienreM npesuauyma Coerta mpw
[Ipesunente Poccuiickoii Denepauy M0 MPOTHBOACHCTBHIO KOppYNUHH OT
23.12.2010 (mporokon Ne 21), a Takke B COOTBETCTBHH C ofLenprU3HaHHbIMK
HPaBCTBEHHBIMH IPUHLMIIAMH H HOPMaMH POCCHICKOT0 06IIecTBa 1 rocy1apeTaa.



4. Tlpu 3aK/IIOYEHHH TPYAOBOrO JIOroBopa INpeICTaBUTE]b HaHUMaTes
(paboroaarensb) 00s3aH O3HAKOMHUTB paboTHUKa ¢ HacTOAIMM KoJeKcoM.

5 3pamue u cobyroaeHre paGoTHUKAaMH HOpM HacTosuero Kozexkca saBisercs
OIHUM W3 KpUTEpPHUEB OLEHKU KayecTBa HX npoeCCHOHANIBHOH JesATEeNBHOCTH 1
Cy)KeOHOTrO MOBEACHHUS.

6. Hapymense paOOTHAKOM HOPM  HACTOAIICTO Kojekca MOMIEKHUT
MOpaJbHOMY OCYXKIEHHIO, @ B ClydasX HapylIeHHs UM 3aKOHOZATeJIbCTBA
Poccuiickoit ~ ®emepammu 1 CBepUIOBCKOH obnactd  pabOTHUK  HECeT
OTBETCTBEHHOCTD, IMPEAYCMOTPEHHYIO 3aKOHOAATEIbCTBOM Poccuiickoit dezepannu.

['nasa 2. OCHOBHBIE TIPaBHJIa CITy’KeOHOTO MOBEICHHS pabOTHHKOB.

7. CoG6io/leHHe OCHOBHBIX TPABHJI CJIy)KeOHOro IMOBEAEHHS pabOTHUKOB
HeoGXOMMMO J[UIS BCECTOPOHHEro colurozieHusi TpeGoBaHWH aHTUKOPPYIIHOHHOTO
3aKOHO/IaTeJIbCTBA.

8. PaGoTHMKH, CO3HABasi OTBETCTBEHHOCTH MEPel roCy1apCTBOM, 00LIecTBOM H
rpaXJaHaMH, IPU3BaHbI:

1) MCTIONHSATH IODKHOCTHBIE 00s3aHHOCTH 10OpOCOBECTHO M Ha BbICOKOM
npoecCHOHAIBHOM ~ YPOBHE B LEJIX obecneuenns AOPeKTHBHON  pabOTHI
YypexaeHus,

2) HCXOJUTH U3 TOTO, YTO MPU3HAHHE, cOOIOIeHNEe | 3alI|Ta 1paB 1 cBo0o.
yeqOBeKa M TIP@KIAHWHA ONpEJENAIOT ~OCHOBHOH CMbICH M COJACPHKAHHE
JesTebHOCTH KaK YupexIeHus, TaK 1 pabOTHHKOB;

3) OCYILECTBIIATE CBOIO JA€STENBHOCTD B MpeJie/ax MOJTHOMOYHH Y UpeKIeHUS;

4) He OKa3blBaThb MpPEANOYTEHHUS KaKAM-TH00 poQecCHOHAIBHBIM KK
COLMANBHBIM TpYIaM K OpraHM3alusM, ObITh HE3ABUCHMBIMU OT  BIMAHHA
OT/Ie/IBHBIX TPAXK/IaH, MPO(GECCHOHANBHBIX HIIH COLMABHBIX IPYIII A opraHu3alui;

5) wuckmoYaTh AEHCTBHs, CBA3aHHLIC C BIMAHHEM KaKuXx-TM00 JIMYHBIX,
HMYIIECTBEHHBIX (pMHAHCOBBIX) M  HMHBIX  HMHTEPECOB,  MPEMATCTBYIOUIMX
106pPOCOBECTHOMY MCTIOIHEHUIO HMU JOJKHOCTHBIX 00s13aHHOCTEN,;

- 6) cobmopath 6eCIpUCTPACTHOCTD, HCKITFOUAIOLIYI0 BOSMOXKHOCTD BIIMSTHUS Ha
UX CITY)XeOHYIO AeSTeNbHOCTh PELIeHHH MOJUTHICCKUX napTuii ¥ OOIECTBEHHBIX
00beIMHEHUH;

7) NpOSABJISTH KOPPEKTHOCTD U BHUMATEIBHOCTD B o0palileHHH ¢ rpaxKiaHaMu |
JIOKHOCTHBIMH JIMLIAMH,; | ‘

8) MposBISTE TEPIUMOCTb U YBAKEHHE K o0bluassM W TPaJULIMAM HApOJ0B
Poccuy ¥ APYrMX TOCYAApCTB, YYHMTBIBATH KYJIbTypHbIC W HHbIC 0COOEHHOCTH
pa3NMYHbIX OSTHHYECKHMX, COLHMANBHBIX TPyHI H KOHILIECCHH, CMocoOCTBOBATE
MEKHALIMOHAIBHOMY M MEXKOH(ECCHOHAIbHOMY COTTIACHIO;

9) BO3/IEpP)KUBATECS OT TOBEAEHHs, KOTOPOE MOLJIO Obl BBI3BaTh COMHEHHE B
106POCOBECTHOM HCHONHEHNH PaOOTHMKOM AO/DKHOCTHBIX 00s13aHHOCTEH, a TaK#Ke
n36eraTh KOHQMMKTHBIX CHTyallHH, CIOCOOHBIX HAHECTH yiiepO ero peryTalnuu His
ABTOPUTETY Y YPEIKIACHHUS,



10) npuHMMaTh Mepel MO HEJOMYIUEHHIO BO3HHUKHOBEHHS KOH(IMKTA
MHTEPECOB ¥ yPEryTMPOBAHUIO BOSHUKIIKX CITy4aeB KOH(JIMKTA HHTEPECOB;

11) He ucnons30BaTh ClIyKeOHOE MOJMOKEHHWE Ul OKA3aHUS BIMSHHS Ha
ACATENIBHOCTb OpraHM3alyi, NOJDKHOCTHBIX JIMLl, PabOTHHKOB M TIpakaaH MpH
PeILIeHHWH BOIPOCOB JIMYHOI'O XapakTepa;

12) BosmepxuBatbecs OT MyGNHYHBIX BBICKA3BIBAHMIA, CYKIECHHH U OLEHOK B
OTHOLIEHWH JIEATENIBHOCTH YYpPEeXJIEHHs, €CIH 3TO He BXOAUT B JOKHOCTHBIE
00s3aHHOCTH pabOTHHKA;

13) cobmomaTe yCTaHOBIEHHbIE TNpaBHIA ITyGIHYHBIX BBICTYIU/ICHHH
PEJOCTaB/IeHUs Cly)eOHON HHpOopMaLUH;

14) yBaXWTENbHO OTHOCHTBCS K JAEATENBHOCTH IpeCTaBUTeeil cpeacTs
MaccoBOH HH(OpMaLMK MO0 HHYOPMUPOBaHHMIO O6IIECTBA O paboTe Yupexnenus, a
TaKKe OKa3plBaTh CONCHCTBHE B TMOJYYeHHHM JOCTOBEPHOM uHDOpMauuy B
YCTaHOBJIEHHOM IIOPsi/IKE;

I5) nmocrosHHO cTpemmthcst Kk  obecreueHuio Gonee  3dheKTHBHOrO
PAacIOpsKEHHs peCypCcaMu, HaXOSILUMMHKCS B cpepe OTBETCTBEHHOCTH pabOTHHKA.

9. PaGoTHHUKM B CBOEH [eATENbHOCTH HE AOJDKHBI JOIYCKaTh HapylIeHHe
34KOHOB H MWHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, MCXOAS U3 TOJHTHYECKOIL.
9KOHOMHYECKOH 11e1ec000pa3HOCTH TUHO 110 HHBIM MOTHBAM.

10. PaboTHukH 00s3aHBI NPOTHBOIEHCTBOBATH MPOSBICHHSM KOppYINUXH H
MpeANpUHMUMATE  MEpbl MO ee MNpOQHIAKTHKE B TOPAAKE, YCTAHOBICHHOM
3aKoHozaTenbcTBOM Pocceuiickoit ®@enepanrn u CeepanoBekoii o6aacTy.

I1. PaboTHuk 06513aH NPHHUMATh COOTBETCTBYIOIIME MEPHI [0 0OECTIEYSHMID
Oe3omacHOCTH M KOH()HMAECHUHATLHOCTH HHpOPMALHH, 3a HECAaHKLMOHUPOBaHHOE
pasrialleHie KOTOPOM OH HECET OTBETCTBEHHOCTh HJIM (M) KOTOpasi CTala W3BecTHa
€MY B CBSI3U C MCIIOJIHEHHEM UM JOJDKHOCTHBIX 00S3aHHOCTEIH.

12, PaGoTHuK, HaJleJIeHHBIH OpraHU3alHOHHO-PACIIOPS AU TE I bHBIM M
TIOJTHOMOYHSIMHU IO OTHOLLIEHHIO K APYTUM pabOTHHKOM, JOJIKEH:

1) . 6eitb  obpasuoM  npodeccHonanuzMa,  GesymnpeqHO penyTalum,
Croco0cTBOBaTh = (GOPMHPOBAHUIO B YupesKIeHHH OnaronpusitHoro  ans
30 (eKTHBHOM paGoTEl MOPATBEHO-IICHXOIOIHYECKOTO KJIUMara;

2) NpHUHWMATL MepBI 110 MPEJOTBPAILUCHHIO M YPEryIHPOBAHHIO KOH(puxT2
HHTEPECOB,

3) NpUHEMATE MEpBI 110 Py IPEXKAEHHUIO KOPPYIILHH,

4) He pomyckath ciydaeB NPUHYKICHUST pabOTHUKOB K YyYacTHIO B
ACATEIIBHOCTH MOJIMTHYECKHX NMAPTUH U 00LIeCTBEHHBIX 00beIMHEHHUI;

5) NpPUHUMATL Mepbl K TOMY, 4YTOObI MOAYMHEHHbIE eMy pAaGOTHHKH He
AOMYCKald KOPPYNUHMOHHO OMNACHOIO TNOBEJNEHHS, CBOMM JIMYHBIM I1OBEICHHEM
MO/1aBaTh NpUMep YeCTHOCTH, OECIPUCTPACTHOCTH U CIIPABETHBOCTH,

6) HECTH OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoi
OGenepaunu u CepuIoBCKon 06/1acTH 3a TeHCTBHS WK Ge3eHcTBIe MOTIHHEHHEN
€My COTpYAHHKOB, HapyIIAIOIMX MpaBuiia CiIyXKeOHOro MoBefeHUs M MPHHLIKIIES
MPO(QECCHOHANTLHOMN, CIly)KeOHOH ITHKH TMOBEJICHHS, YCTAHOBIEHHBIE HACTOSIIHM



Koxekcom, ecnu oH He npuHAI MEpBI 110 HENOIYLICHUIO TaKHUX AeHCTBHIT waM
Oe3nelcTBus;

7) ¢ NMOHUMaHUEM OTHOCHTHCH K KoJleraM, NpH3HaBas HX MPaBO HMETH
cobcTBEHHOE IPO(ECCHOHABHOE CYX/IEHHeE.

['maBa 3. O6mme mnpuHUMIB MpodecCHOHATBHON, CllyKeOHOH JITHEKH
pabOTHHKOB.

13. PaboTHuK 00s13aH 3(Q(PEKTUBHO HCIIOIB30BaTh cilyxeOHOoe Bpems ans
AOCTHKEHHUs HauOOJbIIIeH pe3yIbTaTHBHOCTH PaGoOTEL.

4. PaboTHuk o0Os3aH COGIIOZATE HOPMBI  CIY)KEGHOrO MOTYHHEHNS.
CIACAYIOUINE U3 OTHOLIEHUN PYKOBOIUTENS M MOAYUHEHHOI 0.

15. Henomycrumo aist paboTHHKA HCIIONB30BATh ciyeOHyro uHbopmauHo &
HeclyxeOHOH chepe ISt MOCTHIKEHUS KaKUX-THOO JTMYHBIX M (M7TM) KOPBICTHBIX
LEeJIei.

16. PaboTHuK nomkeH BO3JICPXKUBATBCS OT JIFOOBIX NEHCTBHI, KOTOpBIE MOIyT
OBITB pacleHeHBl Kak OKa3aHHe NMOKPOBHTEIBCTBA KAKMM OBl TO HH GBLIO JMuaM B
LeJIAX pUOOpeTeHHst HMHM 1paB U (MJIH) OCBOGOXIEHHS MX OT 00S3aHHOCTEIL.

17. PaboTHHK oTBewaeTr 3a OpraHM3alHI0 ¥ COCTOSSHHE CBOEro CIy)KeOHOro
MECTa H COOJIOJICHHE YCTAHOBIEHHOTO ToOpAmKa paboThl co CJly’keOHBIMH
NOKYMEHTaMH.

I8. PaGoTHuKy 3ampemiaercsi BBIHOCHTh 3a Mpeelsl MECTOHAXOWKICHHS
YUpexKIeHUs UMYIIECTBO, JOKYMEHTHI, IPeIMETHI HIlH MaTepHaJibl, IpUHAJIeKAalHe
Yupex/eHunio, 6e3 COOTBETCTBYIOIIEro Ha TO Pa3pelleHHus.

19. Ilepen yxomom B OTIYCK WM yOBITHEM B Ciy»eOHyI0 KOMaHIMPOBKY
paboTHHK 00s3aH OCTaBUTH B HAIEXKAUIEM BHIE CIyKeGHOE MecTo, cpeacTsa
OPITEXHUKH H IpYrie MaTepuallbHble IEHHOCTH, HaXO/ISIIHecs B €r0 pacropsiKeHHH,
[IEPE/IaTe HEHMCIIONIHEHHBIE [OKYMEHTBI HENOCPEACTBEHHOMY PYKOBOIMTETIO IS
NPHHATHSA PELUCHUSI O IOPYYEHUHU UX APYTOMY HCITOJHUTEITIO.

20. PabGorHuky cleayer. coboaTh AeNoBOM CTHIb B OEXKIE, KOTOpBIH
OTIHYAIOT OQHLHANBHOCTD, CCPIKAHHOCTD, TPAAUIIHOHHOCTD, AKKYPATHOCTb.

'21. PaboTHMK JIOJDKEH IpHUAEPKUBATHCS peYeBbIX HOPM TI'PaMOTHOCTH,
*OCHOBAHHOH HAa HCMOJbB30BAHUM OOLICTIPUHATBHIX  [PABHIL PYCCKOTO  SI3BIKA.
B peuu paGorHuka Hempuemnemo ynorpeGreHue HEYMECTHBIX CJIOB M peYeBbIX
000pPOTOB, Pe3KHX U LIUHUYHBIX BhIPAKEHH i OCKOPOUTENIBHOTO XapakTepa.

22. PabGoTHuk 06s3aH cobaONaThH HOPMBI J€JIOBOr0 3THKETa B OOIIEHHH ¢
[P&XNaHaAMH W IpYrMMH  paDOTHUKAMH * NIPU  MCIOJHEHHH  JOJKHOCTHBIX
o0s3aHHOCTEH. _ -

23. B ciyxxe6HOM NOBeieHHH PaGOTHHKY HEOGXOAMMO BO3JIEPXKUBATHCS OT:

1) mo6oro Buia BBICKa3bIBaHU U JeiCTBHIL JAVCKPUMHHAIIMOHHOTO XapaKTepa
10 TIpM3HAaKaM 110714, BO3pacTa, pachl, HALMOHAIBHOCTH, A3bIKA, IPaKIAHCTBA,
COLHAIBHOrO, MMYIIECTBEHHOTO H/IM CEMEHHOrO IOJIONKEHHS, TOJUTHYECKHX HIIH
PeIMIHO3HBIX IIPEeAITOYTEHHIA;



2) rpyboCTH, MpOSBIEHHH TNPEHEOPEKUTENBHOIO TOHE, 33HOCHHMBOCTH
MpeAB3ATBIX ~ 3aMEYaHHH, NPEIbABICHHS  HEMPABOMEPHBIX, — HEIACTVECHESS
00OBHHEHUH;

3) yrpo3, OCKOPOHMTENBbHBIX BBIDKEHWH MM  PEILIHK, AcHCTEHE
NMPEeNATCTBYIOIMX HOPMaIbHOMY OOILEHUIO HIM MPOBOLMPYIOLIMX NPOTHEONPESSN

NOBeJIeHHE.
24. PaBOTHHUK HE JOJDKEH OTBEYaTh Ha OCKOpO/IeH s, OOBHHEHHS MM KPHTHE

BCTPEYHBIMH OOBHHEHHSIMH, OCKOPOJICHUSAME, KDUTHKON HJIH HHBIMH NPOSEICHMEN
arpeccuy, YHWKAaIOIHUMHU YeCTh M JIOCTOMHCTBO Ye/IOBEKa.

25. PaGOTHHK MOJKEH CTPEMHUTHCS B JIIOOOM CHUTYyallMH COXPaHATH AHHHO
JIOCTOMHCTBO, OBITH 00pa3LOM MOBeJeHUs], JOOPOMNOPAJAOYHOCTH H HECTHOCTH S
Bcex chepax 001eCTBEHHOH KH3HH.



